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1.
Head Teacher’s Introduction

Dear Parent/Carer
Welcome to The Community School of Auchterarder and to what we hope will be a long and happy association with the school.
This is an important year for the school as we have now moved from being separate Nursery, Primary and Secondary schools, to one that is now established as a ‘through school’, bringing all three schools together with one Head Teacher.  There are many opportunities that this type of arrangement will afford us, particularly in developing A Curriculum for Excellence.
The years your child will spend at The Community School of Auchterarder are arguably the most important years of his/her life, when the foundations for future learning and development are laid.  The staff at this school welcome the responsibility placed on us to provide these foundations, the skills, knowledge, understanding and values, which prepare your child for adulthood.  We recognise that it is our duty to develop each child’s talents as fully as possible to make them successful learners, responsible citizens, effective contributors and confident individuals.

Your child will be part of a committed and caring school community and can feel safe and secure in the knowledge that his/her contribution is valued by all.

The education of your child is a partnership between school and home.  You are welcome in school and you can approach us to discuss your child’s progress or any matter which may concern them.

In this booklet we aim to give you information about our school, our aims and aspirations and how it functions and we look forward to welcoming you and your child into our school.
Yours sincerely

[image: image1.jpg]STRIVE TO EXCEL

THE COMMUNITY SCHOOL
OF AUCHTERARDER




Barbara Boyd

Head Teacher

2.
Catchment Area

The catchment area of the Primary is the town of Auchterarder, Cloan, Findo Gask, Glendevon, Tullibardine, Strathallan and generally the rural area adjoining the town.  

The catchment area for the Secondary includes not only the catchment area for Primary but also the associated Primary schools in Aberuthven, Blackford and Dunning.
3.
School Information

School Address:
The Community School of Auchterarder




New School Lane




AUCHTERARDER




Perthshire




PH3 1BL

Telephone Number:
01764-662182

Fax Number:

01764-663762
e-mail:

headteacher@auchterarder.pkc.sch.uk
Website

www.tcsoa.com
The Community School of Auchterarder is Nursery, Primary and Six-Year Secondary departments serving the community of Auchterarder and surrounding district.  It is not a common type of school in Scotland but we think it is an excellent way of providing for the education of all children in the area.  The present roll is 402 pupils in the Primary (including 69 in the Nursery) and 471 pupils in the Secondary.

The Nursery department caters for 80 part-time places split between two sessions – each morning and afternoon of the school week and 8 full-time places.  These full-time places are allocated on a referral basis by Perth & Kinross Council.  The Nursery provides a valued pre-school service of the highest order to children from age 3 in this area.

The Primary department has specialist music, art & design and drama facilities and the benefits of shared accommodation such as Assembly Hall/Stage, Games Hall, playing fields, access to additional specialist curricular areas and some sophisticated aids to learning and teaching normally found only in secondary schools.  
The Secondary department, for its part, benefits too.  Daily contact with Primary teachers affords excellent opportunities for co-operation and co-ordination of approaches and methods thus enhancing the progress of 5-14 developments.  The transfer of Auchterarder pupils from Primary to Secondary is eased, and this allows it to concentrate more fully than otherwise on aiding the transfer into First Year of pupils from its other associated Primary Schools.  The presence of Primary pupils acts as a constant reminder to older ones of their responsibility to care for younger children, and provides opportunities to assist them in various ways.

Making School resources and facilities available to the local community is another key aspect of how the School seeks to work with the people of Auchterarder and area.   To this end, a number of the School’s facilities – particularly sports and leisure facilities - are open in the evenings and at weekends, and are staffed and administered on our behalf by Perth and Kinross Leisure Ltd.

Current Roll

	Nursery
	69
	P4
	40
	
	S1
	94
	S4
	94

	P1
	61
	P5
	34
	
	S2
	86
	S5
	68

	P2
	45
	P6
	69
	
	S3
	85
	S6
	44

	P3
	39
	P7
	45
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Staffing

	Mrs B Boyd
	Head Teacher


	Mr A Clark
	Depute Head Teacher – Primary

	Mrs A Littlejohns
	Depute Head Teacher – Primary 

	Ms M Bathgate
	Depute Head Teacher – Secondary Support for Pupils

	Mr N Panton
	Depute Head Teacher – Secondary School Improvement

	Vacancy
	Business Manager 

	Mrs F Mitchell
	Special Projects Co-ordinator

	Primary

Miss M Bruce

Mrs L Barton

Mrs R Marchbank

Mrs M Norris

Miss S McOmish

Miss A Ritchie

Mrs R Cameron

Mrs D Ronald

Mrs A Gough

Mrs S Purdie

Mrs H Milne

Ms C Weston
Mrs J Guthrie

Mrs D Jenkins

Mrs A Shepherd

Mrs J Farrell

Mrs J Mackay

Mrs V McColl

Ms F Rae
Mrs C Stephen

Mrs A Zaldua - Nursery

Art

Mrs M Bayne, Acting PT

Miss J Graham                

Mrs C Waite                 
Business Education
Ms A Khanam, PT

Mr D Farquhar

Computer Education

Miss M Pelosi, PT
Vacancy
Craft, Design & Technology

Mr M Reid, PT
Mr R McFarlane
Mr S Robertson
Drama

Mrs S MacDonald

	English

Mrs L Millar, PT

Miss G Crook
Ms T Hannah
Mrs K Martin

Mr M Shearer 
Guidance

Mrs L Kelly, PT

Mrs C McNally, PT
Home Economics

Mrs D Findlay, PT
Miss A Bell
Mrs F Mitchell, Special Projects 

                          Co-ordinator

Mathematics
Mr A Tomison, PT
Mr G Bell
Mrs S Caudrey

Miss H Hope
Mrs D McCarthy

Mr B McKenzie

Modern Languages

Mr J Hemmann, PT

Miss C Buchanan
Mr F Moir
Music
Mrs F Gillies, PT

Mr S Brown

Mr G Baillie (Guitar Instructor)

Mr S Barker (Brass Instructor)

Mrs S Bell (Strings Instructor)

Mr J C Bellotti (Vocal Instructor)

Mr M Jamieson (Drums/Percussion Inst)

Miss M Rutherford (Piano Instructor)

Mrs E Waterston ( Woodwind Instructor)  


	Physical Education

Mr F Urquhart, PT

Mrs C Clifford
Miss J Sanaghan
Mr P Shore

Religious & Moral Education
Mrs J Millar
Science

Mrs M McKirdy, PT

Mr G Crawford

Miss J Ireland
Dr A Marshall
Dr A Smeaton
Social Subjects

Miss S White, PT

Mrs M Campbell

Mr B Henderson

Miss S Muckalt
Support for Learning*
Mrs M Irvine, Acting PT
Mrs P Bloomfield 
Ms A McCormick

Mrs S Bradbury
Support for Learning Assistants

Ms S Donald

Mrs T Jones
Mrs C Kattenhorn

Mrs J Marshall 

Mrs L Milburn
Mrs L Mitchell

Mrs S Radley
Mrs A Scott

Mrs W Shewan

Mrs S Warrington 

Mrs A Williamson



	School Office*

Mrs S Innes, Admin Asst
Mrs M Doole

Miss S Graf
Mrs L Kerr   
Mrs B Thomson

Mrs J Urquhart 

Senior Technician

Mr R Purdie

General Assistant

Mrs J MacLaren 

School Assistant

Mrs L Grindall (S)
Mrs S Mosley (P)
Auxiliaries
Mrs F Sutherland (S)
Mrs S Miller (P)
	Learning Resource Centre*

Mrs P Philpott, Senior LRC Assistant

Ms S Garrow
Janitors*

Mr M Nassif, Facilities Co-ordinator

Mr J Banks, Janitor
Mr A Moffat, Janitor
Early Childhood Practitioners
Mrs L Baxter
Mrs W Bunyan

Mrs S Cooper

Mrs A Leckie
Mrs D McNaughton

Mrs E Moffat

Mrs E Shepherd


	Classroom Assistants

Mrs S Miller

Mrs J Nicolson

Mrs G Watson
Active School Coordinators
Mrs R Findlay (P)
Mrs E Greaves (S)
Community Link Worker*

Ms J Main


4.
School Aims

Vision, Values and Aims
This is the Community School of Auchterarder’s statement of its Vision, Values and Aims.  It is in two parts.

The first part is Perth and Kinross Council Education and Children’s Services “Statement of Intent” which sets out the broad principles which determine the ethos and nature of education to be delivered across the Council area.  

The Community School of Auchterarder fully endorses this Statement of Intent and uses this as the context within which the School will make its educational provision.

The second part is the “Vision, Values and Aims”, which provide more detail about how the School intends to deliver its service locally. It has been developed after extensive consultation within the School community.

Perth & Kinross Council: Statement of Intent  

Our vision is of a confident and ambitious Perth and Kinross with a strong identity and clear priorities that everyone works together to achieve.  Our area will be vibrant and successful: a safe, secure, healthy and sustainable environment, and a place where people are nurtured and supported.

Our values are:

1
Openness, honesty and integrity

2
Fairness and compassion

3
Mutual trust and respect

Our purpose is to:

1
Promote your safety and well-being

2
Improve your learning and achievement

3
Help you to be active in your community

Our objectives are to:

1
Keep individuals safe and protected

2
Improve health and well-being

3
Develop the range and quality of learning experiences for all

4
Raise standards of performance and achievement

5
Develop active and responsible citizens

6
Develop caring and confident communities

	A community school where the relationship between the school and the wider community results in:

1 All young people having the opportunity to enjoy and benefit from a breadth of learning experiences and where health, safety, development, culture and welfare are supported and promoted.

2 Parents and carers having a genuine involvement in the education of their children.

3 All staff being encouraged and supported as individuals and teams to develop to their maximum potential.

4 The learning needs of the wider community being considered and addressed.

	We value:

1 Equality, social justice, inclusion and respect for diversity.

2 A culture of mutual respect, support, understanding and integrity.

3 A high quality of educational experience based on effective learning and teaching. 

4 The happiness and self-reliance of children fostered in a caring, safe and stimulating environment. 

5 Positive attitudes to life and living developed through a sense of purpose and achievement.

6 The professionalism of staff who provide a behavioural and moral role model.

7 The importance of strong parental and community links with active involvement and cooperation.

8 The concept of lifelong learning for all.


	The Community School of Auchterarder aims to:

1 Provide high-quality learning and teaching where learning is positive, constructive, active and enjoyable.

2 Provide for each child a well-balanced and achievable learning experience, extra-curricular as well as curricular, physical as well as emotional, which matches the child’s needs and leads to the development of a wide range of skills and knowledge.

3 Enable all young people to fulfil the Four Capacities of becoming responsible citizens, effective contributors, successful learners and confident individuals.

4 Maintain a secure, happy and positive atmosphere in which pupils develop a love of learning, learn effectively, appreciate that learning is a lifelong process and strive to achieve their full potential.

5 Develop in young people a sense of responsibility, fairness, independence, tolerance and respect for the rights and property of others through well understood and mutually acceptable behaviour. 

6 Encourage young people to be outward-looking and prepare them for involvement in the community, society and the world of work by developing personal qualities, skills and ambitions necessary for success in an ever-changing world.

7 Encourage young people to consider health in terms of its physical, psychological and emotional elements.

8 Build a good working relationship with parents, the community and associated agencies through communication, consultation and multi-agency working. 

9 Support staff in their professional development.

10 Promote interaction between the nursery, primary and secondary departments to deliver a coherent, continuous and progressive educational experience.

11 Actively promote links with cluster schools to ensure sharing of resource, experience and expertise.

12 Actively engage with the local community both during the school day and after school hours.

13 Act as a resource for the wider community, accepting that the wider community is also a resource for the school.


5.
Visits for Prospective Parents

Pupils entering the school in Nursery, P1 or S1
The vast majority of pupils join us in this way and we make every effort to ensure that their early experiences in school are happy ones.

Arrangements are in place to enable pupils and parents to visit the school before joining us

Nursery and P1 pupils will attend an induction day in June when they will visit their classroom and meet their teachers.  Parents can attend an information session also held in June.   A Nursery transition programme is in place throughout Nursery to prepare pupils for entry into P1.
Secondary pupils attend 2 full induction days in June.  These days give the pupils the opportunity to familiarise themselves with the school and Campus, meet their classmates, teachers and follow their timetable.  In addition 2 information evenings are held for pupils and parents in November and June.
Pupils entering school at other times or stages
Prospective parents should contact the school – details shown on page 5. If enrolling a pupil, particularly in mid-session, it is important that an appointment is made with the Head Teacher to see around the school, to discuss the course to be taken and agree arrangements for the entry of your son/daughter to the school. 
6
Organisation of School Day

Nursery

There are 90 places split between 2 sessions
Nursery Hours:  
AM Session  -  9.00 am - 11.30 am
 


PM Session  -  12.30 pm - 3.00 pm
Primary

P1 - P3


9.00 am  -  12.30 pm

1.30 pm  -  3.15 pm
P4 - P7


9.00 am  -  12.40 pm

1.40 pm  -  3.15 pm
Morning interval is from 10.30 am  -  10.45 am for P1 - 4 and 10.45 am  -  11.00 am for P5 - 7.  There is no afternoon interval.
Secondary

8.55a.m.  -  Pupils enter school and go to classrooms
	PERIOD
	MONDAY – FRIDAY 

	Registration
	9.00 - 9.06

	1
	9.06 – 10.00

10.00 – 10.54

	2
	

	Interval
	10.54 – 11.09

	3
	11.09 – 12.03

	4
	12.03 – 12.57

	Lunch
	12.57 – 1.47

	5
	1.47 – 2.41

	6
	2.41 – 3.35


Assemblies are held on a fortnightly rotation:

Week 1 
P1-P3 & S1-S3

Week 2
P4-P7 & S4-S6

7
Uniform/Clothing

All Pupils are encouraged to wear school uniform.  The great majority of parents have, on past occasions, shown that they agree completely with this policy and they support the reasons for it.  Wearing school uniform is an indication that pupils share a sense of belonging to and pride in their school and that they accept the school’s code and standards of behaviour.  Uniform emphasises the fact that pupils will be treated equally and serves as an aid to the security of pupils within and indeed outwith the school grounds.  It also eliminates peer pressure to dress in the latest designer clothing.

Uniform does not mean that a pupil’s individuality will be suppressed in any way.

Nursery
The fun and enjoyment of the Nursery experience is lost if your child is worried about spoiling his/her clothes, therefore it is important that your child wears clothes that can be easily washed.  We provide plastic aprons for water play and messy activities.  For safety reasons jewellery should be kept to a minimum.  Please remember that the children in the nursery will have access to our gym facilities and no jewellery should be worn during this activity.

Primary 
White Polo Shirt (school logo)*
Royal Blue Sweatshirt (school logo)*

Black Skirt/Trousers

Black Shoes – Trainers are not an acceptable aspect of our school uniform

Girls – White Socks     Boys – Black Socks

PE – Royal Blue Polo Shirt (school logo)*, Black Shorts/Joggers, Gym Shoes

Royal Blue Fleece – Optional

Secondary

White Shirt

School Tie*
Black tank top*
Black v-neck pullover long sleeve*
Black Skirt/Black Trousers

Black Shoes

Prefects

Blazer

*Items available from school uniform shop run by parents in school

All Primary pupils are requested to bring a pair of indoor shoes (gym shoes) which are left in the school.

Football colours are not permitted to be worn in school.

Guidelines for Physical Education  – Dress, Health and Hygiene
Primary

For health and safety reasons, pupils should wear appropriate clothing for the activity that they are taking part in, specifically shorts, plain t-shirt, gym shoes or clean indoor trainers.  For outside, as above but with warm clothing (not school sweatshirt) and trainers preferred.

Secondary
In the interest of high expectations and standards, health, and hygiene pupils should bring the following change of clothing on days when they are timetabled to Physical Education:-

	Indoor

	Indoor Training Shoes

Navy or Black shorts or track suit bottoms

Royal blue or white polo shirt with the school logo OR a plain white t-shirt 


	Outdoors

Outdoor Training Shoes
Navy or Black shorts or track suit bottoms
Plain outdoor sports top (navy or black)

Royal blue or white polo shirt with the school logo OR a plain white t-shirt OR the royal blue polo shirt available through Norwich Union extra curricular club membership

The following is also recommended:

Towel to dry off in case of rain

That pupils are prepared with dress for Physical Education indoors should the weather be too bad to go outside and an indoor area has to be used.

	For hygiene reasons:
School uniform (jumpers/trousers/shirts) should not be worn during PE. Pupils timetabled for Physical Education at the end of the school day should change back into school uniform to travel home.


8.
Insurance and Personal Property

On starting Nursery/Primary school all coats, hats etc must be clearly marked with the owner’s name.

A lost article properly marked can almost always be traced. It would be appreciated if children are supplied with a small bag to contain their reading book, a painting overall (an old shirt/blouse would do if the sleeves were shortened) and a pair of gym shoes to be kept permanently at school to wear in class.  

At the end of each term any unclaimed lost property is taken to our local charity shop.

At the start of Secondary school all pupils are allocated a locker which should be used to store bags, textbooks etc.  Pupils should not bring valuables to school and are responsible for their own property.  Enquiries about lost property should be made at the Janitor’s Office before school, at interval, during lunch, or after school.  Equipment should have the pupil’s name inscribed in a prominent place to allow identification in case of loss. 
The Authority insures against its legal liability for (i) personal injury, provided negligence is proved against the Council and (ii) loss or damage to property of third parties except where the following exclusions apply:
· theft of personal belongings

· a pupil’s own negligent actions

· the actions of a third party, i.e. another pupil

· mobile phones

· expensive personal items, i.e. CD players, personal stereos
Parents are advised that no insurance cover is maintained for circumstances in which the Council does not have a legal liability, and may wish to consider making their own insurance arrangements.
Mobile Phones

Mobile phones can be very useful for pupils and parents.  However, they can also cause problems in some cases.  To avoid this we have the following rules:
Primary

· phones to be handed in to the Resource Area during the school day
Secondary
· phones are not to be used in classes.  This includes text messaging

· phones should be switched off during the school day except during breaks 

· in some cases a pupil may be asked to hand over their phone to a member of 
staff.  
The phone may be kept until the end of the lesson or the end of the

school day.

9.
The Curriculum
As we prepare our children for the future in our fast changing world, and equip them for jobs which may not yet exist, Curriculum for Excellence is being introduced, in schools across Scotland, for all learners aged 3-18. In Perth & Kinross we have built on our Setting the Standard documents and the Improving Learning series by producing Creating a Curriculum for Excellence – which incorporates a four-part guide outlining the role played by the 3-18 Curriculum Framework, Effective Learning and Teaching, Enterprise and Vocational Education and Assessment for Learning in creating Curriculum for Excellence in our schools.

Under Curriculum for Excellence every child is entitled to a broad general education with opportunity to acquire depth of knowledge in some areas and to develop Skills for learning, skills for life and skills for work. The learning experiences we deliver will offer learners the opportunity for personalisation and choice. Learning activities will be structured to ensure children work at a pace they can cope with and with the challenge they will thrive on.  Plans and tasks will link knowledge in one curriculum area to that in another, helping children to understand the world and to make connections. Children will think for themselves, make sound judgements, challenge opinions, enquire and find solutions.

Curriculum for Excellence empowers our teachers to make professional judgments about what and how they teach. It encourages creative approaches and promotes cooperative strategies as we seek to engage, motivate and inspire our learners.  

Progress in learning will continue to be assessed in rigorous ways throughout a young person’s time at school. There will be new qualifications for Literacy and Numeracy from 2012-13 and new National 4 and 5 qualifications from 2013-14. Our Scottish Access, Higher and Advanced Higher courses will be updated to take account of and support these new approaches to learning and teaching.

As set out in the Perth & Kinross Council’s Improving Learning document “Creating a Curriculum for Excellence”, Perth & Kinross schools will continue to report opn achievement using 5 – 14 levels.

On entering school, children start working towards Level A and the 5-14 guidelines state at what stage we should expect most children to attain which levels.

The 5 – 14 guidelines state that:

•
Level A should be attained in the course of P1-P3 by most pupils

•
Level B should be attained by some pupils in P3 and by most in P4

•
Level C should be attained in the course of P4-P6

•
Level D should be attained by some pupils in P5 and P6 and by most in P7

•
Level E should be attained by some pupils in P7 - S1 and by most in S2
•
Level F should be attained in part by some pupils, and completed by a few pupils, in the course of P7-S2
All staff have a responsibility to develop, reinforce and extend learning in Literacy, Numeracy and Health and wellbeing for all our learners. We continue to offer personal support to help young people fulfill their potential and make the most of the opportunities we offer. Ultimately Curriculum for Excellence aims to improve the life chances of all our children and young people, to nurture them as successful learners, confident individuals, effective contributors and responsible citizens. 
Nursery

The new Nursery has a large outdoor area where the children will be able to experience many different aspects of nature - planting bulbs and seeds, feeding and watching birds, observing the changing seasons and using our large outdoor equipment.

In order to make the children more aware of their local environment we take them on shopping trips and visit the interesting places in and around Auchterarder.  We request that you sign a parental consent form to cover such trips and visits.  Once signed, this covers all the local trips that we would propose to undertake throughout the session.
Languages 
Literacy and English

Language is a means of communication, which involves Reading, Writing, Talking and Listening skills.  These skills are taught in a variety of ways and contexts.  The methods used are varied and overlap with all other areas of the curriculum, taking account of the needs of the individual child.  Language is not taught in isolation – it is central to all other curriculum areas.
Modern Languages – French and German
Primary 5-7 pupils learn French or German.  The main emphasis is on talking and listening, to encourage pupils to experience a foreign language with confidence and to have fun.
Numeracy and Mathematics
We aim to:
•
Help pupils develop confidence in their ability to use mathematics

•
Develop learning through practical activity

•
Develop logical thinking

•
Develop desirable attitudes toward learning and the fostering of investigative skills

The programmes of study are designed to allow each pupil to progress at a pace suited to the child’s ability. By experiment and practical application pupils will reach a sound working understanding of basic concepts in Number, Money, Measure, Problem Solving, Information Handling, Shape, Position and Movement.  Pupils also gain experience in working with calculators and computers.

Social Studies
The overall aim of social studies is to develop children’s awareness of the world around them, i.e. their environment – home, locality, the wider world, things natural and man-made.  It covers Social Studies (ie People, Past Events and Societies; People, Place and Environment; People in Society, Economy and Business)
Sciences
Science is taught as a discreet subject, although there are curricular links with Maths, English, Technology and Health.
Health and Wellbeing

The Health and Wellbeing programme includes mental, emotional, social and physical wellbeing; planning for choices and changes; food and health; substance misuse; relationships, sexual health and parenthood.  Physical Education, physical activity and sport are also an integral aspect of Health and Wellbeing and a proportion of this entitlement is delivered by a PE specialist for all classes, P1 – P7.  Class teachers augment this provision to ensure two hours of PE are delivered weekly across the year.

Expressive Arts
The expressive arts are: Art & Design, Dance, Drama and Music.  They are a vital part of the school curriculum and provide pupils with opportunities for creativity and expression.

Art and Design

Each pupil receives art and design activities delivered by the class teacher.  Pupils experience a variety of activities including drawing, painting, construction of 3D models, design and make, collage, printing and art appreciation.

Dance

Dance is taught during PE lessons
Drama

Drama can be linked to any area of the curriculum.  Drama activities involve use of non-verbal language, role-play, movement, gesture and facial expressions all of which help give children confidence.

Music
Pupils experience a broad variety of musical activities which include listening, singing, percussion playing and inventing music.  Instrumental tuition is available to P5/P6/P7 pupils.
Religious and Moral Education (RME)
Religious Education is not about indoctrination or instruction in a specific faith, but is about wider moral education, which fosters children’s respect for themselves and others, and an appreciation of the world around them.  It is often integrated into topic work, the Personal & Social Development curriculum and into the day-to-day life of the school.  Specific Christian festivals, such as Harvest, Christmas and Easter, are celebrated, as well as children learning about celebrations in other faiths.

Christianity and other world religions are studied with the aim of helping children to take their place in our multicultural society.

Technologies
All children have regular access to our networked computers as technology permeates all areas of the curriculum.  Staff have been trained in their use and there is a wide range of programs to enhance all areas of pupil work both in the classroom and in the Computer Suite.
Secondary
S1/S2
The following table indicates how much time is given to each subject in First Year (S1) and Second Year (S2).

	SUBJECT
	S1
	S2

	English
	4
	4

	French or German
	3
	3

	Mathematics
	4
	4

	Science
	3
	3

	History
	
	

	Geography
	3
	3

	Modern Studies
	
	

	Information, Communications, Technology
	1
	1

	Craft Design & Technology
	2
	1

	Home Economics
	1
	2

	Art & Design
	1
	1.5

	Drama
	1
	1

	Music
	1
	2

	Physical Education
	2
	2

	Religious Education
	1
	1

	Social Education
	1
	1

	Business Enterprise
	1
	0.5

	Option
	1
	-

	
	30
	30


During S1 and S2 all pupils follow this “Common Course” with broadbanding (setting) in English, Mathematics, Social Subjects and Modern Languages.

The first two years of secondary education provide for pupils the opportunity to:

· build on their experience of the primary school
· continue to discover their strengths and weaknesses, especially in the new subjects they will be following
· set the scene for the rest of their secondary education

We hope your son/daughter will settle happily as a pupil in the school and with your encouragement and interest involve themselves in their studies and other school activities.  It is important that pupils take the opportunities that are available to them, produce the best quality work of which they are capable and have the will to succeed.

As we move towards the introduction of the Curriculum for Excellence programme and a period of curriculum transition over the next 4 years, we will adjust subject allocation time.  This will provide for some personalisation and choice and also a personal achievement dimension.
S3/S4
The shape of the curriculum in S3 and S4 is based mainly on Standard Grade and National Qualifications courses.  The Scottish Qualifications Authority issue certificates showing performance in each of your son/daughter’s Standard Grade Courses and/or National Qualifications in August of S4.

The main differences between the courses taken in S1 and S2 and those in S3 and S4 are:
· fewer courses taken (a greater degree of specialisation)
· a guided choice of courses (pupils choose their own courses of study subject to certain limitations and advice given)
· success marked by the award of a national certificate (course content laid down nationally and examined by national bodies external to the school)

From January of S2 onwards pupils will be presented with subject choices and they will be asked to choose subjects which suit their individual abilities, their personal interests and their career aspirations.

Pupils and parents will be kept fully informed about the requirements of the courses at this stage.  A special support programme is organised for pupils and parents including an information evening, course description booklet and a parent teacher evening when parents can meet with staff in order to finalise the choice of course.

S3 Course Choice (example)
	Column C
	Column D
	Column E
	Column F
	Column G
	Column H

	French (S)

German (S)
Duke of Edinburgh

(Bronze Award)**

Administration (NQ)
	Geography (S)

History (S)

Construction/

Engineering

(SKFW)
	Biology (*S)

Hospitality (NQ)

Technological Studies (*S)
Drama (S)

Science (NQ)                      - (Chemistry)
	Business Management (NQ)
Chemistry (*S)

Computing Studies (S)
Graphic Communication (S)
Music (NQ & S)
	Art & Design

(S & NQ)

Early Education &
Childcare (SKFW)

Modern Studies (S)

Physical Education (S)
	Art & Design (S & NQ)

Computing Studies (S)

Craft & Design (S)

Home Economics (S)

Physics (*S)

	In order to meet individual pupil needs, alternative, more vocationally focussed, courses may be considered as part of an appropriate curricular package.


NQ = National Qualifications (Intermediate & Access levels)     
S = Standard Grades (Credit, General & Foundation levels)  







Alt = Alternative certification/accreditation 
1. In addition to the above, all pupils will study 4 periods of English (S & NQ), 4 periods of Mathematics (NQ), 2 periods of Physical Education (Uncertificated) and 1 period of Religious & Moral Education (Uncertificated). 1 period of Social Education (Uncertificated).  Students will be offered courses in English and Mathematics that are appropriate to their needs, as identified in the course of S1 & S2.

2. All pupils should select ONE subject from EACH Column.
3. Subjects suffixed with an asterisk(*) are offered at General and Credit levels only.

4. Duke of Edinburgh (Bronze Award)** for pupils who currently do not follow a Modern Language or for pupils who the Support for Pupils Team feel this course would best meet their needs.
Course Choice is arranged to allow pupil choice within a balanced framework of educational opportunities.  A balanced curriculum keeps options open and allows pupils to adapt to changing circumstances as they grow older.  Pupils can select 8 full courses. Some pupils, after discussion with parents and Guidance Staff, may only select 6 or 7 and pupils with particular educational needs will be offered a curriculum adapted to meet those needs.  Individual courses will run dependent on the availability of staff and viable numbers opting for the course.

Standard Grade and National Qualifications courses have been developed for pupils of all levels of ability.  Each pupil will work at a level appropriate to his/her ability.  Standard Grade work is undertaken at one of the three levels - Foundation, General or Credit.  Awards will be given on a single scale with bands from 1 (the top) to 7.  Assessment still involves formal examinations but it is important to note that the final award in Standard Grade courses is dependent to a large extent on progress in class, with assignments, investigations and homework given throughout the two year course.

A National Qualifications Course comprises of a number of units grouped together to make a course.  Most of these courses have external assessment.

Illustration of equivalent levels:

	Standard Grade Courses
	
	National Qualifications Courses

	Credit
	(
	Intermediate 2

	General
	(
	Intermediate 1

	Foundation
	(
	Access


During S4 all pupils will participate in the Work Experience Week arranged to provide an opportunity to undertake work experience and industry awareness.  Pupils prepare for this programme in the Social Education course and this experience can give a useful insight into a career which they may wish to follow up.

The SQA examinations held in May and June are a major target for pupils.

S5/S6
After the SQA examinations pupils may decide to leave school on the leaving date of 31 May if age permits, i.e. 16 years old before 1 October following the leaving date.  Increasing numbers of our pupils return to school after S4 and choose a provisional Fifth Year course to follow throughout June after the new school timetable begins.  This time is vital to success in Fifth Year courses.  The provisional Course Choice is confirmed and altered in the light of examination results when pupils return to school in August.

At this stage a substantial amount of personal choice is involved in the selection of individual courses.  It is essential that pupils avail themselves of the Careers and other advice available before making these important decisions.

We expect our pupils to build on the successes already achieved in S4 and we seek to ensure that the pupils link their course choices to their future plans.  It is quite possible in our school to make additional arrangements to permit pupils to have the course they require.  The table on page 22 outlines the option form for session 2007-2008 which our pupils used to show their preferred courses.

Sixth Year pupils are granted certain privileges, accompanied often by additional responsibilities, especially if they are chosen as a Prefect, House Captain or a member of a House Committee.  One privilege is that of study time.  This is done under supervision in the Learning Resource Centre or out of school during identified “free periods”.  Learning to use study time to best advantage is one of their main lessons, especially for those going on to University or College.

Pupils in Sixth Year may have a less heavy load of subjects and consequently can become involved in school and/or community service.  Pupils are encouraged to take advantage of this not only to help others but to help themselves by widening their contacts with people and broadening their range of experience.
Some Fifth Year Pupils are obliged to continue at school because of age until the Christmas leaving time.  For them a course in school of traditional subjects combined with other experiences on offer is of value. All pupils in these years should seriously consider undertaking a block of work experience, “work shadowing” or more vocational units of work linked to Perth College.
For most pupils who follow academic courses culminating in SQA examinations, the target is to gain the qualifications necessary to enter Further or Higher Education at a suitable level or go direct to a chosen career.  Their studies and career investigations will be guided by the Head Teacher and Guidance staff.

	S5/6 Course Choice (example)
	
	
	
	
	

	Level of

Study
	Column A
	Column B
	Column C
	Column D
	Column E
	Column F

	Advanced

Higher
(S6 ONLY)
	Music
Art & Design

Biology

Modern Studies
	Chemistry

Applied Mathematics
	English

Physics
Computing
	Geography
Business Management
	Mathematics

Technological Studies
History
	S5 only

Social Education (1ppw)

6th Period allocated to English & Maths Higher & Int 2
Physical Education (2ppw)

S6 only

Social Education  (1ppw)

6th Period allocated to English & Maths Higher & Int 2

PSD (tba)

Physical Education (2ppw)



	Higher
	English
RMPS

	Art & Design

Mathematics

Modern Studies
Drama

	Administration

Biology

Media Studies

Technological Studies
History
	Chemistry
Information Systems
Business Management

Graphic Communication

Music

Physical Education

MER
	Art & Design

Geography

Health & Food Technology

Physics
Economics

French

German

Computing
	

	Intermediate

Levels 1 & 2


	English I2

English I1


	Art & Design I2

Mathematics I2

Creative Cake Production I2
Skills for Work –

   Financial Services I2*

Drama I2
	Administration I2

Administration I1

Biology I2

Media Studies I2

Technological Studies I2
Hospitality I2

Hospitality I1
	Chemistry I2

Information Systems I2

Business Management I2

Music I2

Graphic Communication I2

MER I2

Physical Education I2
	Art & Deign I2
Health & Food Technology I2
Practical Craft Skills I1?I2

French I2

German I2

Geography I2
	

	Alternative Award 

Courses
	Higher Psychology (College)
Open Learning
PSD

Travel & Tourism (TBC with Perth College)

Communication Core Skill   (school course)

Personal Finance*  (with Skills for Work – Financial Services)
	

	Notes   1.  Although some courses are offered at 3 levels of study within the same column, this may not always be possible to implement, depending on circumstances.

              2.   All courses are offered subject to viability of staffing levels and numbers of pupils opting for the courses. (Minimum number for Higher 5 pupils; Advanced Higher – tba)
              3.   Perth College offers a programme of supplementary courses. Draft information and timetable provision to be confirmed.
              4.   Some Advanced Higher courses will be taught wholly or partially using Scholar and/or Open Learning, links with local schools, Further and Higher Education

	


9.  a) Religious/Moral Education

See section 21 b)
9.  b)
Homework

In Primary the aim of homework is to extend children’s education and, through fostering parental involvement, to develop a link between home and school.  In setting work to be completed at home, the teacher takes into account the needs and abilities of the individual pupil and ensures that the work load is never excessive.

We hope you will help further your child’s education by hearing them read.  To assist you we have prepared some notes which we hope are helpful.  To be good readers your children must be sure of themselves, relaxed and confident that they can manage, so:

1. Let them know you want to hear their reading each evening after school.

2. Set a regular time when you know you can attend to them without being disturbed.

3. Keep the length of the session short, not more than fifteen minutes at most.  If they are not attending well, stop the session and arrange to complete it later.

4. Sit them by you, away from others in the family and away from television, computer games etc.

5. Listen to them reading.

6. Quietly tell them any difficult words as they come to them.

7. Try to prevent them making errors.  It is better to tell them the word quickly than to allow them to struggle.

8. Be patient when they stumble over words that adults think are easy; small words often look alike and can be very difficult to learn.

9. If you know you are getting short-tempered, stop and arrange to finish it another time.

10. Encourage them all the time and show them at the end of the session that you are pleased with them. 

The benefits derived from homework may be greatly enhanced through your active encouragement and supervision.  To assist in this, all children are provided with Reading Records which not only provide a record of work done but also give you the opportunity of commenting on your child’s progress.

The amount and type of homework set varies from stage to stage.  In the early years homework will consist mainly of reading, but from Primary 3 onwards appropriate written homework in all areas of the curriculum is given.  You can encourage the development of a good work habit by ensuring that tasks are completed neatly and promptly.

While much of the homework set may be of a formal written nature, the child may, of their accord, decide to extend their Environmental Study into the home.  This should be encouraged since homework of this type can help to develop a lasting interest in worthwhile leisure pursuits.  The provision of reference books and encyclopaedias in the home would help to foster these valuable, independent study habits.

In Secondary we believe that homework is one strategy that good teachers use to:-

· involve parents in the formal aspects of their children’s learning

· develop the skills of independent learning

· develop research skills

· extend learning outwith the school environment

· extend classroom learning

· consolidate classroom learning
What is Homework?

Any task which a student undertakes outwith timetabled lessons will be called ‘Homework’.
Every pupil is issued with a School Planner.  All personal homework set will be recorded in the Planner, a brief description being entered by the pupil in the space for the day on which the task is due.  The Register Teacher whom the pupil meets at 9.00 am each day will conduct periodic checks on the School Planners to see that homework tasks are being entered up and to check on the overall “load” at the time.  Senior and Guidance Staff also conduct periodic checks.

Parents are encouraged to check and sign their son/daughter’s School Planner on a regular basis
Not all homework is of the “ink exercise” variety.  Often it will involve a passage to be read from a book, facts to be learned, a piece of research to be done, information to be gathered or some other task to be performed.  In many of these activities you as parents could be of direct help to your children by giving them the benefit of your own experience and knowledge or helping them to find out for themselves.  In this context, try to ensure that some reference books e.g. encyclopaedias, dictionaries are available in the home.  Please note the Information for Secondary Parents booklet which offers advice on how parents can help.

The School seeks your co-operation in this matter of homework.  Don’t hesitate to contact us if you have questions about the amount or nature of the homework tasks set or if you are concerned about the quality of the work submitted by your son or daughter.  Teachers will regularly comment on homework on Report Sheets and, in special cases, the school will contact you if concern increases about the standard of the work presented by your son/daughter.  It is important to note that homework need not necessarily be done at home.   
9. c)
Pupils with Additional Support Needs

In The Community School of Auchterarder we recognise that children or young people may need additional support at any time during their school life.  We also recognise that any number of different circumstances can affect an individual child’s ability to learn.  So support may need to come from health, social work or certain voluntary organisations, as well as from within education.  Whatever your child’s needs, we will strive to identify them as early as possible and provide the necessary support in a way that does not make your child feel singled out.

The Support for Learning Department in the school provides advice, guidance and support for pupils.  Support for Learning staff work in partnership with class teachers to ensure that appropriate provision is made for all pupils.

Key features of the work of the Support for Learning Department include:

· assessing the learning needs of individual pupils

· identifying appropriate strategies, courses and materials to address 


learning needs

· collaborating with class teachers, parents and pupils to develop 

Individualised Educational Programmes for pupils with significant 

additional support needs

· ensuring that Additional Assessment Arrangements for SQA exams are in 

place

· working in close partnership with parents/carers, other Support for Pupils

staff (e.g. Guidance teachers) and support agencies

Further Information and Advice
Further information on Support for Learning is contained in the school’s Support for Pupils Policy, copies of which are available from the Primary Headteacher or Secondary Depute Headteacher, Support for Pupils and Staff.  The school can also provide information sheets and leaflets on various aspects of Additional Support for Learning including the Education (Additional Support for Learning) (Scotland) Act 2004.
9.  d) Assessment
Assessment is on-going where progress is regularly monitored by the teacher in relation to previous attainment levels.  Assessing in this way gives us a good picture of how a child is progressing.  It also tells us whether the child is working to the best of his/her ability or whether it would be beneficial to have extra support.  

Assessment is also used by teacher to plan effective teaching which is suitable for the age, aptitude and ability of the individual pupil.  
Pupil performance is carefully monitored through appropriate assessment of different types, including National Tests, at regular intervals.  Sometimes examinations (a more elaborate “test”) take place but the teacher’s opinion of pupil progress is based upon all assessments and not on one examination.  Continuous assessment along with examinations is used by all departments.  It is very important that pupils not only work hard and improve their skills and knowledge but impress their teachers with a willing attitude.

For S4, S5 and S6 pupils Preliminary Examinations (the “Prelims”) take place:

S4 Standard Grades/National Qualifications in December and S5/6 National Qualifications in February.

These “Prelims” will be similar to the SQA Examination and are used not only to assess progress to date but are also part of the Exam Board procedure.  Their results can be used to provide evidence for “Appeals” after the examination results are known in August.  Therefore it is very desirable for pupils to do full justice to themselves at this time.

During the early part of the “Prelims” and SQA examinations pupils may be released from their usual class commitments in order to study at home or in school.  Teachers are constantly on hand to give last minute assistance and in certain circumstances will require pupils to attend special revision sessions.

9.  e)
Support for Pupils

Guidance 
We value a high quality of educational experience based on effective learning and teaching and equality of opportunity.  We seek to extend the intellectual abilities of our pupils to their fullest potential.  To allow young people to develop we aim to ensure a secure, happy and positive atmosphere.  Emphasis is placed on caring for all members of our school family and creating successful learners, confident individuals, responsible citizens and effective contributors.

On entry to the secondary pupils are allocated to a Guidance/House/Register class, all classes containing pupils with different abilities. Each class will be allocated to a Register Teacher whom pupils will meet first thing each morning during Registration.  That teacher is available as a first point of contact for pupils if they require any information or assistance.

Indeed all teachers are willing to give guidance and help to any pupil who approaches them.  Pupils will also be linked with a Guidance Teacher who can provide more specialist support when it is needed.

Guidance Staff are routinely available to see pupils during morning registration time.  The Guidance “team” comprises of the Head Teacher, two Depute Head Teachers and two promoted Guidance Staff.  They will approach all pupils at suitable times to offer advice and help.  

Parents should encourage their sons or daughters to approach any member of the team to seek advice or help.

In addition to personal guidance, Guidance Staff:

•
conduct a programme of 1:1 interviews with all pupils

•
help pupils make correct subject choices

•
support pupils by preparing and teaching (1 period per week) the school Social Education Programme

•
identify and support pupils at risk for any reason

•
support the monitoring and tracking of pupil attainment

•
provide effective communication with primary schools and external agencies e.g.  Education Support Service, Educational Psychology Service, Social Work Department, local employers etc

•
offer personal counselling to all pupils on request at any time in the day convenient to teachers, Guidance Staff and pupils

•
help pupils in their choice of career

The Careers Service
Careers advice is regularly sought and required.  Pupils will be informed about the types of careers available, often through talks by representatives of those careers and encouraged at frequent intervals to investigate some likely careers for themselves, matching them to their progress in school and the development of their interests.  From Fourth Year onwards, each pupil will have, if they request it, an interview with our Careers Adviser whose task is to provide specialised information and advice.  The School Learning Resource Centre has a comprehensive set of Careers literature and the Guidance team are well able to provide further information.

Parents are welcome to join in this process of careers advice at any time by approaching the Head Teacher or attending the interviews in school with the Careers Adviser.  Your son or daughter will tell you when these have been arranged.  At every S2, S4 and S5/S6 Parent Contact Meeting, the Careers Adviser will be present and will be very willing to assist in any way.

· Our Careers Adviser regularly visits the school in support of the Authority’s Careers Education Policy and provides the following services:-

· Assistance with subject choice during the Second year.

· Class sessions during S4, S5 and S6 covering topics such as career options after school; University/College; jobs for school leavers and so on.
· Career Interviews:  Any pupil can ask to see the Careers Adviser to discuss career plans and career options as these develop, especially relevant to S4-S6 pupils.  Parents should encourage their children to speak to the Careers Adviser from time to time.  The Careers Adviser is also very happy to meet parents to discuss any issue.

· Assistance with placing into employment and training.

· Careers Information for pupils and to support the school careers library.

Ms Beverley Jardine is the Careers Adviser and visits the school on alternate Thursday mornings.

Sex Education
Sex education is one important aspect of your son/daughter’s personal and social development.  It is not taught as a distinct subject but is embedded within wider education about relationships and healthy living.

Careful monitoring is used to ensure that:-

· National and Authority guidelines are adhered to
· teaching and learning are appropriate to children’s age, understanding and development
· no inappropriate teaching or use of inappropriate materials occur

Parents are consulted in advance when our programme of sex education is being developed or reviewed and individual parents are able to raise any related concerns with the Head Teacher.
10.
Extra Curricular Activities

A variety of activities is on offer to pupils at lunch times, from 1.00 – 1.30pm.

We welcome parents who wish to help out by playing games or reading to children at lunch times / accompanying pupils on trips / helping with Golden Time activities / sharing expert knowledge or a hobby. If you wish to participate, please contact the Head Teacher / Depute Head Teacher regarding Disclosure Scotland checks.

Leisure Activities
It is important that children take an active interest in leisure activities.  We organise and run House activities which provide opportunities of this sort.  We encourage lasting leisure interests both through class work and through school excursions, theatre group visits, music making (including choirs) and sport.  As we are a community school we make every effort to support parents and community groups wishing to use our facilities.  Pupils are encouraged to take advantage of the opportunities for enjoyment and personal development, which such activities provide.

There are activities available to pupils during or after the school day providing the opportunity to learn new skills, develop new interests and allow them to work alongside other pupils and teachers.

Pupils are encouraged to participate and, in so doing, they will find that attending school can be a more enjoyable and rewarding experience.

The list below shows an example of the range of activities which are available to pupils during the session.  Others may start during the session.
Information about all of these will be given on Notice boards or announced at Assemblies 

	School Choir

Staff Choir

Instrumental Groups: 
(Orchestra/Wind/String/Brass)

Chanter Group

Computer Club

Curling

Theatre Visits

Public Speaking/Debating

Volleyball

Gymnastics

Badminton

Basketball

Hockey

Rugby

Golf

Football

Dance

Aerobics
	Chess

Cookery Club

Manager of the Month

Scripture Union

Duke of Edinburgh Award Scheme

Young Enterprise Group

Art Exhibition Visits

Foreign Excursions

Music Concerts

Mathematics Challenge

Chemistry Top of the Bench Quiz

School Discos

Animation Group

Language Club

School Shows

Reading Club

Sewing Club

Christmas Dances

Ski-ing Trips


11.
Discipline

Promoting Positive Behaviour - Circle Time

Keypoints:

Positive behaviour management, including Circle Time, is for the following purposes;
· to promote teaching and learning

· to enhance pupils’ self-esteem, encourage self-respect and respect for others

· to encourage pupils to develop independence through becoming responsible for their own behaviour, and achieving self-discipline and self-control

· to develop interpersonal skills which facilitate co-operation with others, problem-solving and rational conflict-resolving skills

This is done through:
· the positive promotion of good behaviour

· a clear statement of what children should do and not do  


· consistent recognition of children who keep the rules, with a balanced  combination of rewards

· dealing with unacceptable behaviour in a manner which is likely to reduce the behaviour recurring, including a scale of sanctions      


· letting everyone know there are rules, children, staff, parents, etc., and making it in everyone’s interest to keep them

· emphasising to the child that it is the behaviour which is unacceptable, not the child

· being part of a team

Golden Time has proved to be very popular with the children and a real incentive to good behaviour.

Behaviour for Learning Policy - Secondary
The aim of this policy is to establish and maintain a school climate that is based on positive relationships and mutual respect between teachers and pupils.  By means of a range of proactive skills and strategies, all staff play their part in encouraging pupils to:
· be polite and well behaved at all times;

· develop self discipline and a sense of personal and social responsibility;

· acquire positive attitudes and values based on mutual co-operation;

· develop a respect for other people and their points of view;

· become increasingly responsible for their own learning and behaviour;

· develop the personal qualities and social skills necessary for success in society.

There is a system of staged intervention strategies and sanctions built into the policy. Each stage is designed to allow the pupil to reflect on his/her behaviour and step back from any escalation of unacceptable behaviour.  A copy of the Policy can be obtained from the School. 
If a pupil requires support with behaviour s/he may be placed on a Target Timetable by Principal Teachers or by a member of SMT, and pupils will report for monitoring purposes as instructed by the respective member of staff.  One main advantage of this system is that parents/carers are asked to look at the Target Timetable on a daily basis and sign that they have seen the Timetable and give any necessary messages of reinforcement.  Pupils are more likely to feel supported when home and school are working together in this way.
Wherever possible, positive behaviour is rewarded.  The conscious and strategic acknowledgement of positive behaviour is a key strategy in the Behaviour for Learning Policy. 

Anti-Bullying Policy
We recognise that incidents of bullying can and do arise but it is our hope that through the promotion of positive behaviour bullying can be successfully dealt with in our school.

The continued aim of our school ethos is to maintain and develop a friendly and caring environment where children, staff and parents work together in all aspects of school life.  Pupils are taught to have respect for each other and the school.  Bullying of any kind is unacceptable.  If bullying does occur, all pupils should be able to tell and know that all incidents will be dealt with promptly and effectively.  Whilst bullying behaviour is not acceptable, the bully must be supported in changing his/her behaviour.  A range of strategies will be employed to do this
12.
School Rules

Primary

In our approach to promoting positive behaviour, we follow the Golden Rules.  These underpin all of the choices and decisions made by everyone in our school.



Each week begins with Assembly or Together Time during which we celebrate success and achievement.
Secondary
Always be:

· On time for school, registration and class
· Properly equipped
· Organised for each subject
Have your:

· Timetable and Planner with you every day

· Homework in on time

Support others by:

· Showing respect and consideration for their learning

· Staying on the task as explained by the teacher

· Settling quickly and quietly in class

· Using materials properly and safely

We all work towards keeping low-level disruption down

In consideration of others, we commit ourselves to:

· Walk on stairs and in corridors
· Keep to the left on stairs and in corridors
· Place litter in the litter bins
· Wait quietly outside classrooms, without causing obstructions, until permission is given to enter
· Observe off-limit areas
· Eliminate bullying
13.
Attendance

It is essential that Nursery children are accompanied by a responsible adult to and from each session.  Please supervise your child on arrival and bring him/her into the Nursery.  You are most welcome to stay and share in your child’s activities at any time.

If at some time, another adult, unknown to the Nursery staff, is going to collect your child, please ensure that we are aware of this.

Groupcall

In order to keep a careful check on non-attendance we have introduced the text messaging service called ‘Groupcall’.  Parents/carers have been asked to provide the school with one mobile number and the name of the person who should be contacted with any Groupcall message.  Parents/carers will be informed on the first day of absence by Groupcall that their child is not in school.  
Unless we are notified of a reason for absence, on the first day of absence you will receive a ‘Groupcall’ message requesting information regarding the reason for absence.  When pupils return to school after being absent they should bring a note of explanation from their parent or carer and give it to their Class/Register Teacher.  Alternatively, parents/carers may telephone the school to advise of pupil absence.
Please respond to the message either by letter or telephone call to explain your child’s absence.  Groupcall messages will continue to be sent if we do not get a response and your child remains absent. Parents are unable to reply with a text message.  You will know that the message is a legitimate one because it will be sent to you from ‘Groupcall’ and ‘Com. Sch. of Auchterarder’ will appear at the front of the message.
If your child has been at an appointment please provide your child with a note either prior to the appointment or on their return to school.  Failure to inform the school will result in your child being marked with an unexplained absence.

Attendance and Punctuality 
Pupils should be punctual and regular in their attendance. School begins at 9.00am each morning. Pupils should try to arrive five minutes early so that they are in good time for registration and Assembly (Tuesdays). 

If for any reason they arrive too late for registration or come in late at any time during the day, pupils should report to the Support Services Building and receive a Late Slip before going to their timetabled class. 

Pupils must not leave the school premises during the school day, apart from lunch-time (Secondary pupils only), unless permission has been sought from a member of staff. If pupils do have to leave school during the day for any reason, they must report to the Support Services Building both on leaving and returning. 
If a pupil is late for any reason, a note of explanation would be appreciated. It is important to avoid, where possible, any breaks in a child’s education.  Accordingly, parents are encouraged not to arrange family holidays in school time. 
Parents who may wish to keep their son/daughter off school for some acceptable reason should send a note to the Head Teacher explaining the circumstances, asking in advance for the necessary leave of absence. Every effort must be made to minimise any disruption to your son’s/daughter’s education.

Cases of significant or repeated unexplained absence having a detrimental effect on a pupil’s education are normally referred to the Authority for further action. The case may be referred to the Reporter to the Children's Panel and in turn this can lead to the pupil being placed under supervision or the parents prosecuted. 

14.
Transport

Parents of pupils travelling on school transport are asked to impress upon their children the need for a good standard of behaviour.  Those who offend will be punished and, if behaviour continues to be criticised, the Authority will be asked to withdraw the transport permit.  In such cases, the parent is responsible for arranging transport to and from school.
Pupils travelling by bus or taxi from outlying areas should board and leave the bus or taxi only at the appropriate bus bay.   Whilst on the bus or taxi, pupils are still under school authority. Any bad behaviour may result in pupils being suspended from using such transport. In such a case parents are responsible for finding alternative transport. 

The cost of a replacement bus pass is £3.00.  Cheque should be made payable to Perth and Kinross Council.

15.
Health Care


The Community Health Service organises a programme of health care through the visits of various specialists to the school, e.g. Doctor, Dentist, Speech Therapist, and Health Visitor.

Pupils are screened at different stages and you will always be informed of the next stage in the programme of health care. When you are asked to complete and return a form, it greatly aids the school administration if this can be done by the date set. The Community Health Service operates in close liaison with family Doctors. 
It would greatly aid the school if you informed the Head Teacher, as soon as possible, of any medical conditions or disability which might affect the progress of your son/daughter in school. Such information, we guarantee, is handled discreetly. 

Medical Care
Minor injuries are treated by trained school staff. 
Where professional medical treatment is considered necessary, parents will be informed by telephone. If neither parent nor emergency contact can be reached, the Head Teacher will arrange for the child to be taken for medical help and parents will be advised as soon as possible. When a child becomes unwell at school and is unable to take part in class activities, parents will be informed and asked to collect the child from school.

In Primary you will receive a note of explanation home with your child should he/she receive an injury during school time.

If a pupil becomes ill in school or is injured, the school will try to contact the parent immediately or arrange for the pupil to go to the Health Centre or St. Margaret's Hospital. It is vital that, if both parents are unavailable during school hours you supply us with a suitable Emergency Contact who can act in your place. Where a journey to a hospital is required, it is the parents' responsibility to arrange this unless, in emergency, the Doctor calls an ambulance. When parents cannot be contacted, the school will try to arrange for the Emergency Contact, relatives or friends to do this. 

Note : Pupil information of a medical nature is shared with members of staff as required and appropriate to the safety of that child within the school etc. Confidentiality at all times will be respected. 

EMERGENCY TELEPHONE NUMBER/S MUST BE LODGED WITH THE SCHOOL AND THE SCHOOL MUST BE INFORMED OF ANY CHANGE OF NUMBER

Please would parents ensure that children do not return to school after a period of illness until they are fully recovered.

Administration of Medicine Policy and Guidelines
Occasionally children may need to take medicine during the school day. Pupils must not administer any medicine to themselves without reference to staff as this is not in accordance with Perth & Kinross Council policy. To safeguard the interests of both staff and pupils the parent must complete a “Parental Request for Medicine to be Administered” form which is available from the school.

16.
School Meals and Milk

It is the Authority's policy to provide meals and facilities for the consumption of packed lunches in all schools where these are required.

Nursery

Although there is no charge for Nursery Education, £2.00 per child is collected, on a voluntary basis, each Monday towards the cost of baking activities, snacks and extra equipment.  The children are actively involved in the buying and preparation of their daily snack.  Milk is provided on a daily basis.
Primary
School meals are cooked on the premises and served to the pupils self-service style. The cost of a meal is £1.70 per day.  The school operates a cashless catering system.  Pupils are issued with an account card which is unique to their personal account.  The card simply allows access to their account – no value is carried on the card itself.  P1 pupils are assisted in adding cash into their accounts.  Credit can be achieved through either cheque or cash payment.  We strongly encourage cheques as a convenient and secure payment method if considering paying weekly, monthly or termly – alternatively the revaluation machine accepts notes as well as coings.   Cheques should be made payable to Perth & Kinross Council.  Please ensure your child’s name and class are written on the back of the cheque.
Menus are available in school and via the Perth & Kinross Council website to enable children to select which days they would like to have school lunch.
Packed lunches are eaten in one of the dining areas. Parents are asked to ensure that lunch box has the child’s name on it. Drinks should be in unbreakable containers (no glass bottles, please) and pupils need to supply their own teaspoons for yoghurt, etc.
Secondary

Lunch is provided in the school dining centre, which uses a cafeteria system.  Packed lunches can be brought into the dining centre.  Parents should inform the school if a special diet is required.
We operate a cashless catering system in the dining centre. Pupils are issued with personal swipecards to buy food.  Pupils ‘top up’ their cards by putting money into the Credit Machines located in the Secondary Building and dining centre.  This then credits the pupils’ individual card.  We have found that this system reduces queues and means pupils do not have to bring money to school each day.

Our catering service offers:

· A wide variety of filled rolls, baked potatoes and sandwiches

· Tasty and nutritious home made soup

· A range of meal options

· A range of fruit, drinks and other items

Snacks are also on sale at morning interval.
17.
Instrumental Tuition

Instrumental tuition in woodwind, strings, piano, voice, guitar, brass and drums is offered to pupils within the school day.  

Fees are paid to Perth & Kinross Council.  The fees can be paid each term.  No fees are charged if you are in receipt of either Family Credit or Income Support or for tuition which is required for a Standard Grade, Higher or Advanced Higher music course.

18.
Parent Councils

The Scottish Schools (Parent Involvement) Act 2006 became legislation in September 2006. As a result of this legislation our Parent Council (joint Primary and Secondary) was established on Thursday 22 November 2007. A constitution circulated to all parents was agreed and adopted by those present at the meeting on the 22nd. All parents of pupils attending the Nursery, Primary and Secondary in The Community School of Auchterarder are automatically members of its Parent Forum.

The purpose of the Parent Council is to:

· Work in partnership with the school to create a welcoming school which is inclusive for all parents.

· Promote partnership between the school, its pupils and all parents.

· Identify and represent the views of parents on the education provided by the school and other matters affecting the education and welfare of the pupils.

· Develop and engage in activities which support the school inn relation to the education and welfare of the pupils. This includes fund raising for the school.

· Promote engagement with the community.

· Promote the school as a focal point for pupils, parents and the community.

The  parent members for the Parent Council of The Community School of Auchterarder are:

Gordon McLeay




Chairperson

Tim Jolley





Vice Chairperson

Judy Fraser





Treasurer

Sue Rogers





Clerk

Anthea Coulter/Steve Coulter (share)

Parent Member

Brenda Simpson




Parent Member

Carolyn Nelson




Parent Member

Helen Schofield/Andrew Schofield  (share)
Parent Member

Ian Campbell





Parent Member
Fiona Checketts/Matthew Checketts (share)
Parent Member
Vivien Stewart




Parent Member

Gillian O’Reilly




Parent Member

Members of the Parent Forum who wish to raise any issue are invited to attend Parent Council meetings or speak to any member of the Parent Council, or contact Sue Rogers (sueandjohn@buckley-rogers.fsnet.co.uk) or Gordon McLeay – Chairperson via the school or by email (g.mcleay@btinternet.com).

Please note that the constitution and minutes of meetings can be obtained from the school. We also hope to have them available on the school website in the near future. 

We look forward to a successful, supportive alliance between parents, the school and the wider community.
19.
School and Community Links
Contact between School and Home

In Nursery we are keenly aware of the need to establish a strong link between the home and the Nursery and greatly value the co-operation of parents.  We will be pleased to see you at any time if you have any queries or worries - don’t wait - contact us immediately.  Nothing is too much trouble where young children are concerned - their needs are paramount.
The continuing success and development of the school is built on the partnership that exists between parents, staff, and pupils. Therefore, there is a need for good two-way communication between parents and the school.
The Role of Parents
Many important aspects of education have already been covered in the home before a son/daughter even comes to school.  Thereafter the process of education must be a partnership between the school and the parents.  We welcome and seek your interest and involvement in school life.  When this is achieved, it acts as a considerable encouragement to teachers.

As in any partnership, there may be differences of opinion.  The best way to resolve these is for the school or parents to bring the matter out in the open.  For our part, we will try to keep you informed and we would hope you will do likewise.

Contacting the School 
You are welcome to contact us at any time.  In an emergency or serious situation you can, of course, call at the Support Services Building without an appointment.  If possible you should send a note or telephone to make an appointment.  Parents should always ask to see the Head Teacher in the first instance and, if necessary, he/she will then refer you to other teachers.  Quite often a matter can be resolved by just telephoning the Head Teacher or Depute Head Teacher as appropriate.

	IF YOU ARE IN ANY DOUBT ABOUT WHAT TO DO, CONTACT THE SCHOOL


Groupcall

We operate a text messaging system called Groupcall which enables us to send text messages to parents’ mobile phones.  This means we can pass a message to groups of parents quickly and easily.  Text messaging, in addition to notifying Parents of pupil absence, will only be used in appropriate situations for example:

· Changes to school meetings or events

· Cancellation of after school activities

· School closures of any kind

· Reminders for notes when pupils are absent

· If a child has been placed on detention

To allow us to make best use of this facility it is important that parents keep us updated of any changes to their mobile phone number.

School Reports
Reports are summaries of assessments carried out at all stages, and you will be able to retain a copy of the Report for your own use. Reports contain a section in which you may comment on the Report. Please use it if you wish to let us know of your reaction to the Report and to explain any special circumstances which might have affected it.
Parent Contact Meetings
A number of these will be held throughout the year (see the "Calendar of Events", issued annually, for the actual dates). On these evenings you will be able to hear a first hand report on your son’s/daughter's progress and attainment from his/her teachers, and be able to obtain answers to any questions you may wish to ask. Your son/daughter will benefit greatly from your attendance at such meetings whether their school report is favourable or not. Teachers want to find ways of improving performance, and your support will help them to do this. 
Parents Newsletters
To keep parents up to date with, and informed of the events and initiatives that relate to the school, a Parents Newsletter is issued to all parents (via pupils) once each term.  

Information Leaflets
A wide range of information leaflets for pupils and parents are available from the school.  
20.
Name of Child Protection Officer

National Guidance for all Child Protection Agencies (“Protecting Children”) requires the school to report if they believe that a child may come to harm as a consequence of possible abuse.

Each school now has a Child Protection Officer appointed to be responsible for Child Protection matters and who is specially trained for the task.

In our school the person appointed is:

Mrs A Littlejohns, Designated Officer (Child Protection)

Should you wish to talk further about Child Protection and the safety of children please feel free to contact the school.

As a school we have good contacts with School Medical Officers, School Nurses and Police, any or all of whom may become involved if Child Protection concerns arise.  Beyond this, close working relationships exist with Child Care Social Work staff who are also part of Education & Children's Services.  Any discussion to bring in an outside agency will only be taken after involving the School Child Protection Officer.

We will endeavour to ensure that you are informed and are enabled to participate as appropriate in any action which we may initiate regarding your son/daughter should a child protection issue arise.
21.
Additional Support Needs

Within Perth and Kinross a range of provision exists for pupils with additional support needs.  A policy of supported mainstream inclusion is complemented by a range of specialist provision.  These are either attached to or part of mainstream schools.  In addition, there is one primary and one secondary special school which meet the needs of pupils with profound and complex difficulties.

Where a child has been identified as having additional support needs which cannot be met within the Authority, consideration may be given to placement in a special school (either within or outwith Perth & Kinross) for which a successful placing request has been made.  

Where a child has been identified as having additional support needs for which suitable provision cannot be made in a day school, the Authority may provide residential special education at either a special school, within or outwith Perth and Kinross Council, nominated by the Authority or a special school for which a successful placing request has been made. 
22.
 Spiritual, Moral, Social & Cultural Values

a) 
Development of Pupils’ Values

In our school we are committed both through the ethos and the curriculum to provide appropriate opportunities for the development of pupils' spiritual, moral, social and cultural values. This will be undertaken in partnership with parents and will take account of the individual needs of pupils and the views of parents. 

The school welcomes and encourages diversity and individuality while emphasising our common commitment to moral values such as honesty, respect for others, compassion, justice and citizenship. It is a fundamental principle of our school that all who are involved in the life of our school both have the right to be respected as individuals and carry the responsibility to act in a considerate and respectful manner towards others. 

b)
Religious & Moral Education

A non-denominational approach to Religious Education is used throughout the school.  The tenets of the Christian religion form the core of the teaching while knowledge of other major world religions is also imparted. There is a deliberate intention to foster good moral values and provide opportunities for our pupils to reflect on spiritual and moral concerns. 

In the Secondary a qualified Religious Education Teacher teaches all S1 to S4 classes and some S5/6 pupils weekly.
Pupils are encouraged to learn from religions by helping them develop their own beliefs, attitudes, moral values and practices through a process of personal search, discovery and critical evaluation. 

c)
Parental Rights

A parent is free to ask for their son/daughter to be withdrawn from some or all of the religious observation arrangements, the only requirement being that this request is submitted in writing to the Head Teacher. In such cases, appropriate alternative study will be provided.
d)
Religious Observance

Two end-of-term Services are held each year in Auchterarder Parish Church. The School Chaplain, Rev Michael Shewan, conducts these Services and also takes Assemblies. He is assisted from time to time by other ministers from the town. 
Parents who do not wish their child to participate in religious observation should notify the Head Teacher in writing.

23.
Attendance Rates – Authorised & Unauthorised absence

2007/08 and 2008/09 Attendance Data 
	Data for The Community School of Auchterarder – Primary

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendances(Pupil Half Days)
	16,795
	14,808
	15,235
	13,220
	24,420
	16,920
	22,692
	124,090

	Percentage Authorised Absences
(%)
	4.1
	4.2
	2.8
	2.4
	2.8
	2.7
	3.2
	3.2

	Percentage Unauthorised Absences
(%)
	0.8
	0.4
	1
	0.9
	1
	0.7
	1
	0.8


	Data for Perth & Kinross Council – Primary

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendances(Pupil Half Days)
	503,427
	496,872
	530,528
	544,421
	538,449
	529,484
	566,658
	3,709,839

	Percentage Authorised Absences
(%)
	3.2
	3.1
	2.6
	2.8
	3.1
	3.3
	3.3
	3.1

	Percentage Unauthorised Absences (%)
	1.1
	1.2
	1.1
	1.1
	1.1
	1.2
	1.3
	1.2


	National Data – Primary

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendance (Pupil Half Days)
	18,770,340
	18,657,477
	18,947,576
	19,308,118
	19,728,279
	20,392,937
	20,734,700
	136,539,427

	Percentage Authorised 
Absences
	4.1
	4.0
	3.7
	3.6
	3.7
	3.7
	3.7
	3.8

	Percentage Unauthorised 
Absences
	1.0
	1.0
	1.0
	1.0
	1.0
	1.0
	1.0
	1.0


	Minimising Overall Absence

	
	Absence recorded 
(2007/2008) 
Average number of 
half days absence 
per pupil
	Absence recorded 
(2008/2009)
Average number of 
half days absence 
per pupil

	The Community School of Auchterarder – Primary
	15.2
	15.2

	Perth & Kinross Council


	15.7
	16.2

	National


	18.6
	18.3


	Data for The Community School of Auchterarder – Secondary

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	S1
	S2
	S3
	S4
	S5
	S1-5

	Total Number of Possible 
Attendances(Pupil Half Days)
	32,748
	31,116
	36,008
	32,356
	26,692
	158,920

	Percentage Authorised 
Absences
	4.7
	6.2
	4.9
	6
	5
	5.4

	Percentage Unauthorised 
Absences
	0.8
	0.9
	1.2
	1.9
	1.9
	1.3


	Data for Perth & Kinross Council

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	S1
	S2
	S3
	S4
	S5
	S1-5

	Total Number of Possible 
Attendances(Pupil Half Days)
	538,060
	529,332
	535,752
	557,787
	413,607
	2,574,538

	Percentage Authorised 
Absences
	5.1
	5.3
	6.1
	5.9
	4.8
	5.5

	Percentage Unauthorised 
Absences
	2.0
	2.4
	4.2
	4.7
	3.2
	3.3


	National Data

	Attendance And Absence For School Year 2008/2009

	
	Stage

	
	S1
	S2
	S3
	S4
	S5
	S1-5

	Total Number of Possible 
Attendances(Pupil Half Days)
	20,654,285
	21,094,332
	21,458,624
	21,275,217
	15,517,663
	100,000,121

	Percentage Authorised 
Absences
	5.6
	6.5
	7.5
	7.3
	6.6
	6.7

	Percentage Unauthorised 
Absences
	1.2
	1.7
	2.4
	2.8
	2.3
	2.1


	Minimising Overall Absence

	
	Absence recorded 
(2007/2008) 
Average number of 
half days absence 
per pupil
	Absence recorded 
(2008/2009)
Average number of 
half days absence 
per pupil

	The  Community School of Auchterarder - Secondary
	24.6
	25.7

	Perth & Kinross Council
	35.6
	33.9

	National
	34.9
	34.2


Bottom of Form

24.
Examination and Certificate Results

The Education Authority wishes parents to be aware that the method of showing examination results and Awards does not give recognition of the varied communities schools serve.  Some children have significant social and economic advantages over others, and this can be reflected in examination performance within a school and between schools.  In addition, the statistics do not give information or recognise improvements in pupils’ performance from S1 to S6.  

	2006/07, 2007/08 and 2008/09 Examination Results for 
The Community School of Auchterarder

	
Estimated S5 January Roll As A Percentage Of The S4 Roll 
In September Of The Previous Session

	2006/2007
	2007/2008
	2008/2009

	72
	80
	72


	Examination Results (within Scottish Credit and Qualifications Framework) 
 
(2008/2009 results are pre-appeal)

	Percentage of the relevant September S4 roll achieving:

	By end 
of S4
	5+ @ level 3 or better
	5+ @ level 4 or better
	5+ @ level 5 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	94
	93
	93
	87
	82
	84
	45
	36
	49


	Percentage of the relevant September S4 roll achieving:

	By end 
of S5
	1+ @ level 6 or better
	3+ @ level 6 or better
	5+ @ level 6 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	45
	41
	37
	31
	29
	23
	19
	16
	10


	Percentage of the relevant September S4 roll achieving:

	By end 
of S6
	3+ @ level 6 or better
	5+ @ level 6 or better
	1+ @ level 7

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	25
	37
	35
	16
	26
	29
	5
	15
	14


	Education Authority: Perth & Kinross

	Estimated S5 January Roll As A Percentage Of The S4 Roll 
In September Of The Previous Session

	2006/2007
	2007/2008
	2008/2009

	68
	69
	70


	Examination Results (within Scottish Credit and Qualifications Framework) 
 
(2008/2009 results are pre-appeal)

	Percentage of the relevant September S4 roll achieving:

	By end 
of S4
	5+ @ level 3 or better
	5+ @ level 4 or better
	5+ @ level 5 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	90
	91
	91
	74
	78
	78
	35
	39
	35


	Percentage of the relevant September S4 roll achieving:

	By end 
of S5
	1+ @ level 6 or better
	3+ @ level 6 or better
	5+ @ level 6 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	43
	40
	45
	25
	24
	27
	11
	10
	13


	Percentage of the relevant September S4 roll achieving:

	By end 
of S6
	3+ @ level 6 or better
	5+ @ level 6 or better
	1+ @ level 7

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	34
	33
	31
	22
	24
	21
	16
	17
	14


	National Data

	Estimated S5 January Roll As A Percentage Of The S4 Roll 
In September Of The Previous Session

	2006/2007
	2007/2008
	2008/2009

	65
	65
	67


	Examination Results (within Scottish Credit and Qualifications Framework) 
 
(2008/2009 results are pre-appeal)

	Percentage of the relevant September S4 roll achieving:

	By end 
of S4
	5+ @ level 3 or better
	5+ @ level 4 or better
	5+ @ level 5 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	91
	91
	91
	76
	76
	77
	33
	34
	35


	Percentage of the relevant September S4 roll achieving:

	By end 
of S5
	1+ @ level 6 or better
	3+ @ level 6 or better
	5+ @ level 6 or better

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	39
	39
	40
	22
	22
	23
	10
	10
	10


	Percentage of the relevant September S4 roll achieving:

	By end 
of S6
	3+ @ level 6 or better
	5+ @ level 6 or better
	1+ @ level 7

	

	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009
	2006/ 2007
	2007/ 2008
	2008/ 2009

	

	29
	30
	31
	19
	20
	20
	12
	13
	13


	Scottish Credit and Qualifications Framework (SCQF) levels:

	Level 7
	CSYS at A-C; Advanced Higher at A-C

	Level 6
	Higher at A-C

	Level 5
	Intermediate 2 at A-C; Standard Grade at 1-2

	Level 4
	Intermediate 1 at A-C; Standard Grade at 3-4

	Level 3
	Access 3 Cluster; Standard Grade at 5-6


25.
School Leaver Destinations

	The Community School of Auchterarder

	Leaver Destinations 
Number Of Pupils Leaving In School Year 2008/2009 And Percentage With Destination As:

	Total Number of Leavers (=100%)
	82

	Higher Education
	35

	Further Education
	37

	Training
	2

	Employment
	22

	Other Known
	4

	Not Known
	0


	Education Authority: Perth & Kinross

	Leaver Destinations 
Number Of Pupils Leaving In School Year 2008/2009 And Percentage With Destination As:

	Total Number of Leavers (=100%)
	1,321

	Higher Education
	33

	Further Education
	27

	Training
	3

	Employment
	26

	Other Known
	10

	Not Known
	1


	National Data

	Leaver Destinations 
Number Of Pupils Leaving In School Year 2008/2009 And Percentage With Destination As:

	Total Number of Leavers (=100%)
	53,532

	Higher Education
	35

	Further Education
	27

	Training
	5

	Employment
	19

	Other Known
	13

	Not Known
	1


26.
School Costs

The SOEID Circular 10/93 requires schools to issue costs per pupil.  For the December 2009 handbook, this information is based on the roll as at the September 2008 census and on the budget expenditure for the financial year 2008/2009
It is misleading to suppose that a school automatically offers a better deal for pupils because its costs per pupil are higher. It would also be unrealistic to assume that schools with lower unit costs than others are necessarily managed more economically and efficiently.

Costs per pupil are dependent on a considerable number of factors.  For instance, the size of the school plays a big part in determining costs per pupil, and a small primary school in a rural area is almost certainly likely to have a much higher unit cost than a large primary school.

Other schools have particular situations – an annexe for example – which may considerably raise their unit costs.

In comparing unit costs of their child’s school with regional and national averages, therefore, parents should be careful to consider such matters before making a judgement either on the quality of provision in the school or on the school's value for money.
	Data for The Community School of Auchterarder - Primary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008
	332

	Total School Running Costs at April 2009 (£)
	937,199

	Cost per Pupil (£)
	2,823


	Data for Perth & Kinross Council - Primary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008
	9,914

	Total School Running Costs at April 2009 (£)
	38,972,855

	Cost per Pupil (£)
	3,931


	National Data – Primary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008 
	368,411

	Total School Running Costs at April 2009 (£)
	1,454,313,470

	Cost per Pupil (£)
	3,948


	Data for The Community School of Auchterarder - Secondary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008
	474

	Total School Running Costs at April 2009  (£)
	2,763,051

	Cost per Pupil (£)
	5,829


	Data for Perth & Kinross Council – Secondary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008
	7,781

	Total School Running Costs at April 2009 (£)
	38,496,294

	Cost per Pupil (£)
	4,947


	National Data – Secondary

	Budgeted Running Costs For Financial Year 2009-2010

	School Roll at September 2008
	7,781

	Total School Running Costs at April 2009 (£)
	38,496,294

	Cost per Pupil (£)
	4,947


27.
Arrangements for Emergency Closures

Adverse weather conditions – during school time
If weather conditions deteriorate rapidly, we will close the school.  We will arrange for pupils on school transport to depart early as a priority and contact all parents, emergency contacts etc (wherever possible) before releasing pupils.

If parents of pupils in outlying areas note deterioration in the weather and think that school transport may not reach them, they should try to make arrangements for their son/daughter to be uplifted directly from school.  If possible, telephone us beforehand.

Adverse weather conditions - outwith school time
When conditions are bad, especially in outlying areas, parents should not send their children to school if they are in doubt.  Please inform us if that is the situation.  If the school transport does not reach you due to road conditions, do not send your son/daughter to school unless you are prepared to arrange transport to school and home again.

For information about whether the school is to be closed or, if closed, when it is to re-open, the most reliable method of communication is for you to telephone the school (01764 662182).  If there is no-one there to take your call, a recorded message will give you the up-to-date information.

Parents should listen to:
	Radio Tay
	Frequency
	AM
	1161
	FM
	102.8
	

	
	Frequency
	AM
	1584
	FM
	96.4
	(Perth only)



	Radio Forth*
	Frequency
	AM
	1548
	FM
	97.3
	

	Radio Central*
	Frequency
	
	
	FM
	103.1
	

	Perth FM*
	Frequency
	
	
	FM
	106.6
	

	Radio Kingdom*
	Frequencies
	
	
	FM


	    95.2; 96.1; 96.6;      
   105.4; 106.3

	Radio Heartland FM*
	Frequency
	
	
	FM
	97.5
	


(*These additional radio stations will be used if severe weather is widespread)

For information re school closure and contract bus advice contact:  
Perth & Kinross Council Customer Service Centre – Tel 0845 301 1100 (available from  8.00 am to 6.00 pm – however this line may operate from 7.00 am in exceptional circumstances).  Calls are charged at the local rate.

In exceptional circumstances, where a blanket closure of schools is considered necessary, the Executive Director of Education and Children’s Services will make the decision..  An announcement will be made at 7.00 am approximately on all radio stations.  Perth & Kinross Council Customer Service Centre will also be updated.  

Introduction

In accordance with the Education (Scotland) Act 1980 and the Education (School and Placing Information) (Scotland) Regulations 1982, Perth & Kinross Council Education & Children’s Services’ schools produce handbooks covering the following three categories of information:

1 School Information

2 Local Authority information

3 Statistical information

Whilst the information contained in this school handbook was accurate at the time of publication (December 2009), further changes may have occurred since then.
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A
Placing in Schools - Primary, Secondary and Special

Placing in Schools - Primary, Secondary and Special

The policy of Perth & Kinross Council Education Authority is to assign to each

school a defined zone known as a catchment area.  Each home address has a catchment school for both primary and secondary education. The catchment schools are dependant on pupils’ home address. Although we try to provide enough places for all children in the catchment area to attend the catchment school, living within a catchment area does not guarantee a child a place at that school.

In accordance with the provisions of the legislation, parents have a right to make a request that their child be placed in a school of their choice other than the school which normally serves the catchment area in which they reside. Parents' wishes will be met where possible. If the number of places in any particular school is limited, priority for admissions shall be determined on the following basis:

Priority 1 – Children normally resident within the catchment area of the specified school.

Where the number of requests for admission to the specified school by children normally resident within the catchment area exceeds the number of places available, then priority will be determined as follows:

(a)
Children having a brother or sister (or relative permanently living at the 
same address as part of an extended family*) in attendance at the 
school.

(b)
Thereafter places will be allocated according to the single criterion of 
distance from the specified school, with priority being given to those 
whose normal place of residence is closest to the school.

NB Within denominational schools places will be allocated first to children who have been baptised in the appropriate faith i.e (Roman Catholic and Episcopal Church)

Priority 2 – Children not normally resident within the catchment area of the specified school, but having a brother or sister (or relative permanently living at the same address as part of an extended family*) in attendance at that school.

*provided that the member of the extended family for whom the placing request has been made has lived within that extended family for a period of at least two years.

Priority 3 – Children not normally resident within the catchment area of the specified school and having no brothers or sisters in attendance at that school.

In relation to Priorities 2 and 3, when it is necessary to refuse only some places because the number of requests exceeds the number of places available, priority will be determined as follows:

(a)
between children within Priority 2, priority will be determined by 
distance from the specified school, with priority being given to children 
whose normal place of residence is closest to the specified school.

(b)
between children within Priority 3, priority will be determined by the 
single criterion of distance from the school, with priority being given to 
children whose normal place of residence is closest to the specified 
school.

Placement may be recommended within a special school or provision when a child’s education needs cannot be met in their catchment school. This will be based upon the assessment of the child's education needs by their parents, teacher, school medical officer and education psychologist.

The Authority may also determine that particular pupils are to be placed in any school in order to meet specific educational or other exceptional needs, as determined by the Authority. These placements will take priority over any of the 3 priorities above.

Placing requests will normally be granted except where there are circumstances defined in the Act which justify the Authority's refusal of such a request.

Parents who have made successful placing requests for their children at other schools of their choice have to make their own transport arrangements and meet the costs thereof.

Any pupil who attends a primary school other than the one proposed by the Authority (ie as the result of a placing request) and who is due to transfer to a secondary school will be offered a place at the secondary school in whose catchment area he/she lives.

http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+placing+requests/ 

B
Equal Opportunities

Perth & Kinross Council values the diversity of the communities in this Council area and works towards providing services that are inclusive and accessible. Perth & Kinross recognises that social inclusion and promoting equality of opportunity, and good relations between different groups can only be achieved by incorporating equalities into the planning and implementation processes for all Council services. We have a duty to promote and develop the practice of equality of opportunity for all members of our community regardless of: 

· Race

· Gender

· Marital/family status

· Disability

· Religion

· Sexual orientation

· Age

· Language

· Place of residence

· Socio-economic status

It is the responsibility of all staff to support a climate conducive to providing equal opportunities for all.

C
School Meals

The marketing of junk food to children can skew their idea of what constitutes a balanced meal – foods high in fat, salt or sugar are increasingly dominating young people’s diets.  In school, they will be in an environment that takes more responsibility for promoting healthier food and drink choices.

Secondary schools operate a cafeteria style service with a wider choice of food options being made available.  Implementation of the Scottish Nutrient Standards has seen a major overhaul of the traditional secondary school menu and there is now an abundance of freshly prepared and tempting food options which are lower in fat, salt and sugar.  These include a daily choice of home made meals including vegetarian option, complimentary salad, vegetables and bread with main meals, healthy meal deals, nutritionally improved snack items, healthier drinks options incl. waters, smoothies and fruit juices plus a great deli selection.  The cost varies according to the individual choice from the menu.

Cashless Catering operates in all secondary school, where monetary value is held in a pupil account.  This account is accessed via the pupil’s National Entitlement Card* (NEC).  These cards provide secure access to a pupil’s account where value is retained on the system and not the card.  Value can be added to a pupil’s account through coin or note – however, we do encourage cheque payments to any value (payable to Perth and Kinross Council) as this negates the need for pupils to carry cash or to have to queue at revaluation machines.  Cheques are handed in to the Cook in Charge at the school.

All payments and expenditure can be fully tracked by the pupil on request.  Balances can be accessed at the revaluation machines at any time and itemised transactions are on display through customer readers at all till points.  Free school meals pupils have £1.70p added automatically each day, which can be added to by the pupil if desired.

Most schools also offer a healthy break time service and a pre-order facility.  New developments are continually being assessed and introduced to enable the pupils to have access to a safe and welcoming quick service environment.

* If you have not yet applied for your NEC or you lose it – don’t worry.  Your Cook in Charge will be able to provide you with a temporary card.  If you continue to lose your temporary card then second and subsequent replacements may attract a small charge to cover costs.  NEC’s are replaced free of charge (currently) through NEC helpline (0870 428 8243).  Your school cook will need to re-register any replacement NEC to your account before it will activate the system!

An example menu and current price list are accessible via Perth and Kinross Council’s web pages, following the schools links:

http://www.pkc.gov.uk/Education+and+learning
For further information please contact: 

Catering Support Team

Support Services

Education & Children’s Services

Perth & Kinross Council

Pullar House

35 Kinnoull Street

PERTH PH1 5GD

 Telephone: 01738 476341

E-mail: ecscateringsupport@pkc.gov.uk 
Website: http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+general+information/Schools+-+catering/ 

The school meals service is delivered by our operational partners, Catering Division, Tayside Contracts, telephone 01382 812721 http://www.tayside-contracts.co.uk 
Free Schools Meals

Access to free school meals is an important part of the school meals service in Scotland.  It is important that pupils entitled to free school meals get them without fear of stigmatisation.  The automated payment system supports this objective.

Who is Eligible for Free School Meals?

You can claim free school meals for your child(ren) if you are receiving:

· Income Support (IS) 
· Income based Job Seeker's Allowance (IBJSA) 
· Any income related element of Employment and Support Allowance 
· Child Tax Credit (CTC), but not Working Tax Credit, and your income is less than £16,040 (as assessed by HM Revenue and Customs) 
· Child Tax Credit (CTC) and Working Tax Credit (WTC) and your income is less than £6,420 (as assessed by the Inland Revenue) 

If you are between 16 and 18 years old, and receive any of these benefits in your own right you can claim free school meals for yourself.

You may also be eligible if you are an asylum seeker receiving support under Part VI of the Immigration and Asylum Act 1999.

For more information on Child Tax Credit and Working Tax credit visit the Inland Revenue website: http://www.hmrc.gov.uk/ 

Application forms may be obtained from Headteachers or Education & Children’s Services, Pullar House, 35 Kinnoull Street, PERTH, PH1 5GD.

They are also downloadable from the internet at the following link:

http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+grants+and+benefits/School+Meals.htm 

D
School Clothing Grants

If you are in receipt of Income Support or Income-Based Jobseekers Allowance, Education & Children’s Services will consider one application per year for a grant towards the cost of purchasing essential clothing to enable children, up to the age of 16, to attend school.

Application forms may be obtained from the school or Education & Children’s Services, Perth & Kinross Council, Pullar House, 35 Kinnoull Street, PERTH, PH1 5GD.  They are also downloadable from the internet at the following link:

www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+grants+and+benefits/School+Clothing+Grants.htm 

E
Education Maintenance Allowance

Education Maintenance Allowance (EMA) is available to eligible young people remaining in full-time education beyond the statutory school leaving age of 16.  EMA is a weekly payment of £10, £20 or £30 paid directly to a young person from a family whose annual household income is £32,317 or less.  Payments will only be made to those young people who have satisfied the attendance requirements.  Up to two in-year bonuses will be paid subject to the young person showing satisfactory progress against learning objectives set in a learning agreement.

EMA is available to eligible 16, 17 and 18 year olds during session 2008/09 whose date of birth falls between 01/03/89 and 28/02/93.  Information and application forms may be obtained from:

EMA Team

Support Services

Education & Children’s Services

Pullar House 

35 Kinnoull Street

PERTH 

PH1 5GD

Tel 01738 476399

Email: ema@pkc.gov.uk

http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+grants+and+benefits/Education+MAintenance+Allowance.htm 

F
Music Tuition

The cost for music tuition is £212 per year, with an additional charge of £70 per year for pupils who are involved in central group activities eg orchestra.

Free music tuition is available to all pupils doing SQA courses and for those whose parents are on Income Support or Income-Based Jobseekers Allowance.  Application forms are available from Headteachers or Education & Children’s Services, Perth & Kinross Council, Pullar House, 35 Kinnoull Street, PERTH, PH1 5GD. They are also downloadable from the internet at the following link:

www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+extra-curricula+activities/Music+Tuition.htm 

G
Transport

Free school transport is only available to pupils attending their catchment school and living more than two miles (primary) or three miles (secondary) from the school measured by the shortest available walking route.

Transport will be provided from a suitable point on the public highway.  Please note that this can be up to two miles (primary) or three miles (secondary) from the pupil’s home.

Parents of pupils who are refused school transport have the right to appeal to the Review Sub-Committee of Lifelong Learning Committee, only on the grounds of safety or if transport is withdrawn.

Where appropriate, the Authority may provide free transport for pupils who attend a special school or specialist unit.

Parents who have made successful placing requests for their children at other schools of their choice have to make their own transport arrangements and meet the costs thereof.

Application forms may be obtained from Headteachers or Education & Children’s Services, Pullar House, 35 Kinnoull Street, PERTH, PH1 5GD.  

They are also downloadable at the following link:

http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+travel+and+trips/  

H
Additional Support Needs

Within Perth & Kinross a range of provision exists for pupils with additional support needs.  A policy of supported mainstream inclusion is complemented by a range of specialist provisions.  These are either attached to, or are part of mainstream schools.  In addition, there is one all through special school (3-18) for children with profound and complex difficulties.

Where a child has been identified as having additional support needs which cannot be met within the Authority, consideration may be given to placement in a special school (either within or outwith Perth & Kinross) for which a successful placing request has been made.

Where a child has been identified as having additional support needs for which suitable provision cannot be made in a day school, the Authority may provide residential special education at either a special school, within or outwith Perth & Kinross, nominated by the Authority or a special school for which a successful placing request has been made.

Parents moving into the area should contact:

Children’s Services

Education & Children’s Services

Pullar House

35 Kinnoull Street

PERTH

PH1 5GD

Tel 01738 476390

I
Parental Involvement/Parent Councils

The Scottish Schools (Parental Involvement) Act 2006 became legislation in September 2006. This Act proposed changes which were implemented in August 2007 to abolish School Boards and replace them with Parent Councils. 

All parents of pupils attending school are automatically members of the Parent Forum for that school, and will be entitled to have a say in what happens at the school.

The Parental Involvement Act aims to do several things:

· It aims to help parents become more involved with their child’s education and in schools. 

· It places duties on Scottish Ministers and education authorities to promote parental involvement, and a duty on each education authority to produce a strategy for parental involvement.

· It introduces a new system of Parent Councils to replace School Boards, aiming to make it easier for parents to express their views. 

All schools have been working with parents to determine if a Parent Council is to be established for the school. The role of the Parent Council is to:

· Support the school in its work with parents.

· Represent the views of all parents

· Encourage links between the school, parents, pupils, pre-school groups and the wider community.

· Report back to the Parent Forum.

There are currently 81 schools in Perth & Kinross which have established a Parent Council.  For further information on the Parent Council for your child’s school, please contact the Headteacher.

Advice, Information and Concerns

Parental communication is encouraged and valued. Your child’s school is your first point of contact should you require advice, information or to raise concerns. The school will deal with any concerns raised confidentially, timeously and work with you towards a resolution. Your school will advise you how to take your concerns forward should these remain unresolved.  

Website: http://www.pkc.gov.uk/Education+and+learning/Schools/Parental+involvement 

J
Insurance

The Authority insures against its legal liability for (i) personal injury, provided negligence is proved against the Council and (ii) loss or damage to property of third parties except where the following exclusions apply:

•
Theft of personal belongings

•
A pupil’s own negligent actions

•
The actions of a third party; ie another pupil

•
Expensive personal items, e.g. mobile phones, ipods.

Parents are advised that no insurance cover is maintained for circumstances in which the Council does not have legal liability, and may wish to consider making their own insurance arrangements.

K
Child Protection/Looked After Children

Child Protection

National Guidance for all Child Protection Agencies (“Protecting Children”) requires schools to report if they believe that a child may come to harm as a consequence of possible abuse.

Each school now has a Child Protection Officer appointed to be responsible for child protection matters who is specially trained for the task.

All schools have good contacts with School Medical Officers, School Nurses and Police, any or all of whom may become involved if child protection concerns arise. 

Beyond this, close working relationships exist with child care social work staff who are also part of Education & Children’s Services.  Any discussion to bring in an outside agency to discuss a concern about a child will only be taken after involving the School Child Protection Officer.  The Child Protection Officer will usually contact you to inform you if someone has expressed a concern about your child and discuss the situation with you in order to decide what will happen next, including what information, if any needs to be shared with other agencies.  In less usual cases the Child Protection Officer may decide that the concern is so serious that they need to seek advice from the Social Work Department before informing parent(s).  these situations are unusual and we will endeavour to ensure that you are informed and are enabled to participate as appropriate in any action which we may initiate regarding your child should a child protection issue arise.

Should you wish to talk further about child protection and the safety of children please feel free to contact your child/children’s school.

Looked After Children

Each school has a designated teacher who deals with all matters relating to children who are ‘looked after’, eg accommodated in foster or residential care, or who are subject to a supervision order through the Children’s Hearing.

This designated teacher will be responsible for monitoring the progress of looked after children in the school and will provide a source of advice if your child is looked after.

L
Access to Information – Parents and Pupils  

Parents

The Pupil’s Educational Records (Scotland) Regulations 2003 require the authority to give a parent access to information relating to school pupils, past and present, held by them. 

· The regulations cover information which originated from a teacher or other employee of the Education Authority, the pupil to whom the information relates or a parent of that pupil.

· The regulations only cover information relating to the school education of that pupil.

· The request must be in writing (or other permanent format for future reference purposes eg email/tape recording).

· The parent seeking access must provide the Authority with sufficient information to satisfy the Authority of his/her identity and to enable the Authority to locate the information requested.*

· The authority must comply with a request within 15 School days of receiving a validated request.  (A validated request means that the information requested at *(see above) has been provided).

This is only a brief outline of the basic legal provisions.  The regulations contain further detailed rules.  They also provide for certain exemptions from the right of access to information.

Pupils

Pupil records and other educational records, held by an education authority are generally accessible under the disclosure provisions of the Data Protection Act 1998.

· It is the person who is the subject of the record who is generally entitled to access (ie the pupil).

· A pupil of 12 years or over is presumed to have the understanding required to allow him/her to seek access.

· This would not apply where the pupil has a learning disability which the education Authority considers affects the pupil’s ability to understand and exercise this right, making the pupil incapable in this respect.

· Where a pupil is not capable of exercising this right him/herself, a parent is generally entitled to exercise this right on behalf of the pupil as the pupil’s legal representative.

· Parents cannot seek access under the Data Protection Act in their own right, but only as legal representative for a pupil who is not able to do it for themselves.

· The request must be in writing.

· The person seeking access must provide the authority with sufficient information to satisfy the Authority of his/her identity and to enable the Authority to locate the information requested.*

· The Authority must comply with a request within 40 days of receiving a validated request.  (A validated request means that the information requested at *(see above) has been provided.

This is only a brief outline of the basic legal provisions.  The 1998 Act and regulations made under it contain further detailed rules.  They also provide for certain exemptions from the right of access.

M
Transferring Education Data about Pupils

Education authorities and the Scottish Government Education Department have collected data about pupils on paper forms for many years.  We now work together with schools to transfer data electronically through the ScotXed programme.  Thus the Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland, and the analysis of data for statistical purposes within the Scottish Government itself.

What Pupil Data is Collected and Transferred?

Data on each pupil is collected by schools, local authorities and the Scottish Government.  The data collected and transferred covers areas such as date of birth, Scottish Candidate Number (SCN), postcode, registration for free-school meals, whether a pupil is looked after by his/her local authority, additional support needs including disability and English as an Additional Language (EAL), and attendance, absence and exclusions from school.  The SCN acts as the unique pupil identifier.   Pupil names and addresses are not passed to the Scottish Government.  

Your postcode is the only part of your address that is transferred for statistical purposes, and postcodes are grouped to identify ‘localities’ rather than specific addresses.   Dates of birth are passed on as ‘month and year’ only, again to ensure that individuals are never identified.  Data is held securely and no information on individual pupils can or would be published by the Scottish Government.

Providing national identity and ethnic background data is entirely voluntary.  You can choose the ‘not disclosed’ option if you do not want to provide this data.  However, it is hoped that the explanations contained in this information and on the ScotXed website (www.scotxed.net) will help you understand the importance of providing the data.

Why Do We Need Your Data?

In order to make the best decisions about how to improve our education service, the Scottish Government, education authorities and other partners such as the SQA and Careers Scotland need accurate, up-to-date data about our pupils.  We are keen to help all our pupils do well in all aspects of school life and achieve better exam results.  Accurate and up-to-date data allows us to:

•
plan and deliver better policies for the benefit of all pupil

•
plan and deliver better policies for the benefit of specific groups of pupils

•
better understand some of the factors that influence pupil attainment and 
achievement

•
share good practice

•
target resources better

Your Data Protection Rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998).  We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. 

The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

The Scottish Government works with a range of partners including HM Inspectorate of Education and the Scottish Qualifications Authority.  On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis.  In addition, we will provide our partners with information they need in order to fulfil their official responsibilities.  Any sharing of data will be done under the strict control of the Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing, and that these data will not be used to take any actions in respect of an individual.  Decisions on the sharing of data will be taken in consultation with colleagues within and outwith the Scottish Government.


Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, SEED, Area 1B, Victoria Quay, Leith, EH6 6QQ.  

Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, Braille and large print.

Want More Information?

Further details about ScotXed are available on the ScotXed website, 

http://www.scotxed.net , which contains a section on ‘frequently asked questions.

N
Family Holidays

Family holidays will be marked in school as an unauthorised absence.  This will be done even if you have told the school you intend to take your child on holiday.  No school work will be given, although some schools may consider giving you information about what will be covered during the absence. 

Extended visits overseas to relatives or extended absence in relation to children of travelling people will be marked as an authorised absence.  Extended is defined as a period of more than four weeks.  If you wish to discuss the matter further in relation to your child, please contact the school.

Website link:  http://www.pkc.gov.uk/Education+and+learning/Schools/Schools+-+general+information/School+holiday+dates/Family+Holidays.htm
O
School Crossing Patrollers

It is very difficult to recruit School Crossing Patrollers.  If the School Crossing Patroller terminates their employment, or is absent for any reason, it may not be possible to provide cover.

If this happens, Headteachers will inform parents.

Parents have a responsibility for ensuring that their children are able to travel to and from school safely whether or not the Authority is able to provide safe routes or safe crossing facilities.

P
Employment of Children

The employment of children under the age of 16 is subject to compliance with Perth & Kinross Council bye-laws, which outline permitted types of employment and permitted periods of working. 

Education & Children’s Services will grant and issue an employment permit for children under the age of 16 if:

· The employment is lawful;

· The child’s health, welfare or education will not be affected; and

· The child is fit to undertake the work

Children under the age of 13 are not permitted to undertake any type of employment.

Further details and an information booklet called ‘The Employment of Children – Perth & Kinross Council Bye-Laws’ is available from:

Education & Children’s Services

Perth & Kinross Council

Pullar House

35 Kinnoull Street

PERTH, PH1 5GD

Tel: 01738 476344

E-mail: ecsschools@pkc.gov.uk 

Website: www.pkc.gov.uk/Education+and+learning/Schools/Schools++extra-curricula+activities 

Q
Further Information

In all cases relating to your child's education you should discuss the matter with the Headteacher.  If further information relating to your child's education is required, you should contact:

Education & Children’s Services

Perth & Kinross Council

Pullar House

35 Kinnoull Street

PERTH

PH1 5GD

Tel 01738 476200

E-mail: ecsschools@pkc.gov.uk
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Golden Rules


Do be kind and helpful – Don’t hurt people’s feelings


Do be gentle – Don’t hurt anyone


Do listen -  Don’t interrupt


Do work hard – Don’t waste your or other people’s time


Do be honest – Don’t cover up the truth


Do look after property -  Don’t waste or damage things	
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